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FCC Application Guideline & Checklist

The Applicant must provide the following documents to support the application for FCC approval. 
	No
	Document name
	Additional info
	Check if completed

	1
	FCC Application form
	Downloadable
	 FORMCHECKBOX 


	2
	FCC Registration Number (FRN)
(if not already assigned)
	To obtain an  FRN https://fjallfoss.fcc.gov/coresWeb/publicHome.do
	 FORMCHECKBOX 


	3
	Grantee Code
(if not already assigned)
	To obtain an Applicant/Grantee Code online, go to

https://gullfoss2.fcc.gov/oetcf/eas/forms/GranteeRegistration.cfm
	 FORMCHECKBOX 


	4
	731 Form
	Downloadable
	 FORMCHECKBOX 


	5
	Authorization Letter
	Downloadable
	 FORMCHECKBOX 


	6
	Confidentiality Form
	Downloadable
	 FORMCHECKBOX 


	7
	External Photos 


	Provided by Test Lab
	 FORMCHECKBOX 


	8
	Internal Photos
	Provided by Test Lab
	 FORMCHECKBOX 


	9
	Test Setup Photos
	Provided by Test Lab
	 FORMCHECKBOX 


	10
	Operational Description
	Client to provide document
	 FORMCHECKBOX 


	11
	Block Diagram
	Client to provide document
	 FORMCHECKBOX 


	12
	Schematics
	Client to provide document
	 FORMCHECKBOX 


	13
	BOM/ Part List
	Client to provide document
	 FORMCHECKBOX 


	14
	Tuning up procedure
(if applicable)
	Client to provide document
	 FORMCHECKBOX 


	15
	Label Art work & Location
	Client to provide document
	 FORMCHECKBOX 


	16
	User Manual
	Client to provide document
	 FORMCHECKBOX 


	17
	Test Report
	Provided by Test Lab
	 FORMCHECKBOX 


	18
	Antenna Details
	Client to provide document
	 FORMCHECKBOX 


	19
	RF Exposure Information
	Provided by Test Lab
	 FORMCHECKBOX 


	20
	Class II PC requested

(if applicable)
	Downloadable
	 FORMCHECKBOX 


	21
	Modular approval request letter
	Downloadable
	 FORMCHECKBOX 


	22
	Certification Service Agreement
	Downloadable
	 FORMCHECKBOX 



No. 1:
The applicant must fill out the application form
No. 2:  
FCC Registration Number (FRN) – Please provide a FRN number for your manufacturer/applicant.  If not already assigned, to obtain an FRN online, please visit FCC website https://fjallfoss.fcc.gov/coresWeb/publicHome.do
No. 3:  
If not already assigned, to obtain an Applicant/Grantee Code online, go to 

https://gullfoss2.fcc.gov/oetcf/eas/forms/GranteeRegistration.cfm. The grantee code must be obtained from the FCC, and it is company and address specific.
No. 4:  
The applicant must fill out and submit the completed 731 Application form 

No. 5:  
Authorization Letter – Applicant must prepare the letter in attachment with applicant/manufacturer letterhead and signature.

No. 6:  
Additionally a letter making specific request for confidentiality must be submitted with the application as a separate exhibit. This document must refer to the appropriate FCC Rules sections on confidentiality and must indicate exactly which is of the application are to be confidential as well as the justification for the request. Here are some examples for exhibits that may be held in confidence: Schematic Diagrams, Block Diagrams, Parts Lists and Operational Descriptions. 

No. 7: 
Photos should show the top, bottom, front and back of the device. It is recommended to use color photographs and to ensure a good quality. Please note that these pictures cannot be kept confidential.  
No. 8:  
Please provide good quality pictures of the inside of the product and both sides of all printed circuit cards. If components are covered by an insulator, please take both photos with the cover on and without the cover on. Note that all existing RF shields must be removed in order to show all individual components

No. 9:  
Photos which provide information of cable and equipment configuration under test and which produced the worst case radiated and conducted emissions. Front and back photos are required (usually four pictures).
No. 10:  
A brief description of the circuit functions along with a statement describing how the device operates. This statement should contain a description of the ground system and antenna, if any, used with the device
No. 11:  
Please provide a block diagram showing the frequency of all oscillators in the device. The signal path and frequency shall be indicated at each block. The tuning range(s) and intermediate frequency(ies) shall also be indicated at each block.
No. 12:  
Please submit the schematics and all circuitry of devices for determining and stabilizing frequency, suppression of spurious radiation, limiting modulation and limiting power.  
No. 13:  
Please submit the parts list of the product for the radio device, listing all components and/or identifying the modules.  This may be held confidential if included on the confidentiality request letter.

No. 14:  
Please provide information for the tuning up procedure for ensures that the device is tuned to the correct frequency or frequency range. (if applicable)
No. 15:  
All devices subject to the authorization procedure Certification are required to display an identification label showing the FCC Identifier (FCC ID under which they are authorized) clearly with the location on the device. 
No. 16:  
A copy of the user manual showing all installation and operating instructions must be provided with the location of any required FCC inserts clearly identified by page number reference either in the cover letter or on the first page of this exhibit. If this is in final draft, that must be clearly indicated and the final version must be supplied at a later date

No. 17:  
A report of the measurements showing compliance with the pertinent FCC technical requirements. This report shall identify the test procedure used (e.g., specify the FCC test procedure, or industry test procedure that was used), the date the measurements were made, the location where the measurements were made, and the device that was tested (model and serial number, if available). The report shall include sample calculations showing how the measurement results were converted for comparison with the technical requirements. The report shall document the accreditation status of the test facility and submit the accreditation certificate and scope of accreditation

No. 18:  
Please provide information stating frequency range, gain and construction of used antenna(s).
No. 19:  
This file must include a statement affirming compliance with respect to controlled/uncontrolled exposure limits for SAR (specific absorption rate) and/or MPE (maximum permissible emissions) data (if applicable), evaluation of mobile/portable devices or reasons for categorical exclusion from routine RF evaluation.
No. 20: 
In case your application is a Class II permissive change or modification of presently authorized equipment please provide a letter describing your request and a brief description of all changes
No. 22:

The applicant / certification holder acknowledges and agrees to the following condition and signing these documents.
BZT – TCP Certification GmbH, Hermann - Loens - Weg 6, 15859 Storkow b. Berlin, Germany
Tel: +49 33678 72285, Fax: +49 33678 44058, Web: www.bzt-cert.com
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